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Fill in your first and last names, your email, 
and create a password.

Then, select your gender and birthdate.

Facebook requires all users to provide their 
real date of birth to encourage authenticity 
and provide only age-appropriate access to 
content. You will be able to hide this 
information from your profile if you wish, and 
its use is governed by the Facebook Privacy 
Policy.

Once your personal information is entered, 
click on the green Sign Up button.

You’ll be taken to a new page to enter 
information about yourself.
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The security check page is designed to ensure 
that you are a human being and not a computer 
pretending to be  a human.

If you can’t read the words, you can click on the 
link that says “Try different words” or “an audio 
captcha.”

It is a good idea to review the Terms of Use and the Privacy Policy. Though it is exceptionally dry, it is good to 
be aware of what to expect from Facebook. The terms of use cover (but are not limited to):

Privacy
Sharing User Content/Information

Safety
Account Security

Protecting Other People’s Rights
Payments (Facebook is a free service, but there are paid services available through it.)

Disputes 
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Once you agree to the Terms of Use and Privacy Policy, there are 3 steps before you get to your new profile page. You 
can skip any/all of them if desired.

Step 1 lets you enter your email address and its associated password so that it will have access to your address book.

Facebook will use the email address provided to help you connect with friends and generate suggestions for you and 
your contacts on Facebook. Existing Facebook users will get an invitation (that they may choose to accept or decline) to 

be your Facebook friend.

Find Facebook Friends
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Enter Profile Information

Facebook is a social networking site. This means that it is designed to make interpersonal connections 
as easy and convenient as possible. Any information provided can be augmented/added later. Should 

you choose to, you can enter school and employment information here. From time to time, Facebook will 
make suggestions to you of friends that enter similar information. 
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Add a Profile Picture

Sometimes, while a person’s name may “ring a bell” a face triggers a memory. Again, you can add photos later, but if you have one, 
you can add it here.

Your profile picture will appear when your name comes up in a search result.
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Congratulations! You have a 
Facebook profile.

But Wait... There is 1 More Step
Your Account Must Be Activated

You must go to your email account and follow the instructions in the confirmation email. You’ll be asked to click on a link. (Or, if your 
email can’t handle hyperlinks, copy and paste the link into a web browser.
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You have a Facebook Account
Now What?

First, go to Facebook, if you’ve not done so, and log in. Use your email 
address and password created in the sign up process.

http://www.facebook.com 

When you log in, you’ll be taken to your “Home” page. This page will have news updates posted by your friends. On the right hand 
side of the page, at the top, are 3 links. Home, Profile, and Account. Click on the word/link, Profile.
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Your personal information

The main login page

Account Settings 
including Privacy, Help, 
Friends, and Log Out

Friend Requests

Message Inbox

Notifications/Updates
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Having Multiple Email Addresses
Many people have multiple email addresses to stay organized. If you want people to be able to find you as they search for addresses, 
you can add any/all of your email addresses. First, go to the Account menu in the top right hand corner of the Facebook screen and 

select Account Settings.
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In the page that opens, select the change link by the Email heading.
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Enter a new email address in the box and click on the Add New Email button.

The Change Contact Email button allows you to choose where Facebook will send notifications about Friend Requests and other 
updates.
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Welcome to the Wide World of 
Social Networking.

You’ll learn the most by exploring and 
asking your friends.

Enjoy!
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